ADDING A PROJECT TO YOUR ACCOUNT INSTRUCTIONS

1. Go to mygovernmentonline.org. Login to your account. Ensure you have verified your phone number. If you do not know if
your number has been verified, follow the instructions for phone verification. If you do not have an account, create one

and verify your phone number with the link above.
MyGO\/em mem‘tOn“ne HELP  CONTACT  PARTNERSHIP
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Permits & Licensing | Solution Center | Planning & Zoning m login / Create Account

2. Once logged in, click “My Account”

NGO

Permits & Licensing Solution Center Planning & Zoning m Signed In As Natalie Flygare /  Log Out

3. Scroll down to the tab “My Permits” and click “Find projects associated to your verified phone numbers”
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4. Enter the “United States” “Texas” and “San Marcos” under jurisdiction. Click “Search”.
Required

Select Jurisdiction: You can select default values for country, state, and jurisdiction in your account. If selected, these filters will be automatically set when you log in.
Country: State:

United States Y || Texas M

Jurisdiction: -

San Marcos

Search

5. All projects associated with your verified phone number(s) will come up. Find the food establishment permit beginning
with “FE-” that you are trying to add. Select “Add to my account”.

FE-19-1527 + Add to my account
Jurisdiction: San Marcos

Type: Fixed Food Establishment Renewal (20 or Mere Employees)
Create Date: 2019-06-10T18:07:51.313
status: Issued

Business
Applicant

Physical Address

1004 HWY 123

78666 SAN MARCOS, TX
Mailing Address

Lot Number
SubDivision
Square Footage

0

Description
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6. Verify the details shown. Select “Add to my account” again.

Add project to your account X

You may optionally enter a project alias to help you uniguely identify your projects.
The project alias is only seen by the account holder and will not be shared with other users.

Project Alias

e
Cangel || Add Project to My Account -

7. Your project is now added to your account. You may “View Project Details” to print your permit, or process payment.
Additionally, you can access your project any time by going to “My Account” and scrolling to “My Permits”

Permit added to your account x

Project successfully added to your account.

Continue || View Project Details
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